John: Does
In care of: 
House number 1,

Yellow Brick Road,

Freetown,

South Dublin County
Jack: Debtty,

LEECH & Co

Block A, 

Collector Court, 

Miseryville, 

South Dublin County
5th August 2010
I, John: Does, being a flesh and blood woman; with sound mind and God given soul; do declare the following to be true and accurate to the best of my abilities; so help me God; with God as my witness.

Greetings,

This is a Notice of Conditional Acceptance. 
It is written in the common understanding of the English language.
It is my wish to deal with this matter honourably. I am writing today to remove controversy engage in dialogue and seek a peaceful amicable remedy. I state here clearly and plainly that I am willing and happy to pay my lawfully owing debts.  I wish to exhaust my administrative remedies, and, hope to come to a suitable agreement before or without resorting to the courts for adjudication.
Your client was informed that: I was willing to affect payment on any amount I might lawfully owe, upon condition that the obligation is verified.

You are presently informed that: I am willing to affect payment on any amount I might lawfully owe, upon condition that the obligation is verified.

I am willing to accept the claims made and happy to affect payment on any amounts lawfully owed. Please verify the claims and obligations by sending the following documentation:
1. Itemised statements of all charges which make up the total balance being claimed
2. A signed bill for all charges containing the words ‘Bill’ and ‘Value’ on the face of it.          
[in accordance with the Bill of Exchange Act 1882].

3. Copies of any bi-lateral contracts which exist between me and: “BANK” and “LEECH & Co” (if any).
I wish to deal with this matter in writing and ask that you forward the above documentation to me within a period of [14] fourteen days from receipt of this Notice. This will enable me to confirm that the amount is correct, accurate and lawfully owed, and to therefore affect payment.
Furthermore, please note: In the event that “LEECH & Co” are unable to provide an existing contract with me and, as such, fail to evidence any obligations for performance that I might have in relation to “LEECH & Co”, I respectfully request that you refrain from contacting me further and instruct you to inform your client of same. Your client may contact me IN WRITING ONLY but, if so doing MUST provide the above requested documentation so that I might verify and validate the obligation and proceed to affect payment on any lawful claims against me.
Is mise le meas,

By:_______________________.

John: Does
All rights reserved

